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CHANGE PRINCIPAL INVESTIGATOR/PROJECT DIRECTOR (PI/PD)

If your Project Director changes during your project, you will need to complete a Change in PI/PD 
Amendment. Once you have discussed the change with your Program Specialist, please reference 
the instructions and the sample amendment that follows.

DOCUMENT EXPLANATION

Change PI/PD 
Instructions ACF

An information-only document that provides the instructions for 
preparing this amendment.

Project Director Online 
Form

Start by clicking “Enter Online” to complete the online-only Change 
Project Director form which will ask you to identify your new PI/PD.

Cover Letter Click “Upload” to attach a Cover Letter identifying the new Project 
Director and the reason for the change. This letter should be on tribal 
or company letterhead, signed by your authorizing official, scanned, 
and attached.

Resume Click “Upload” to attach a resume for the new PI/PD.

GrantSolutions User 
Account Request Form

The new PI/PD must complete a GrantSolutions User Account 
Request form if they do not have a GrantSolutions account. The 
form can be found at: https://home.grantsolutions.gov/home/wp-
content/uploads/2025/01/Grant-Recipient-User-Account-Request-
Form-1-2-25.pdf. Click “Upload” to attach the completed form.

OLDC Request Form In order to access the Ongoing Progress Report (OPR), the new 
Project Director will also need to complete this form. A copy of the 
form can be found at the end of this manual or is available from your 
Program Specialist.

SF-424 Application for 
Federal Assistance

Click “Enter Online” to complete the SF-424 in GrantSolutions.

Once you have completed each of the components in the application, you are ready to submit the 
application for review.

You must receive a signed Notice of Award from ACF before you can proceed with implementation 
of your request. If you do not hear from OGM, please do not assume that your request has been 
approved.

https://home.grantsolutions.gov/home/wp-content/uploads/2025/01/Grant-Recipient-User-Account-Request-Form-1-2-25.pdf
https://home.grantsolutions.gov/home/wp-content/uploads/2025/01/Grant-Recipient-User-Account-Request-Form-1-2-25.pdf
https://home.grantsolutions.gov/home/wp-content/uploads/2025/01/Grant-Recipient-User-Account-Request-Form-1-2-25.pdf
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This is a GrantSolutions Online Form. The top section will prefill with the former Project 
Director’s information. You will complete the New Project Director information.N
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