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NON-SIGNIFICANT BUDGET REVISION - (AWARDS 2024 AND LATER)

A Non-Significant Budget Revision requires a cover letter to the Program Specialist and an SF-
424A showing ONLY the revision amounts and is then uploaded into GrantSolutions as a Grant 
Note.

Once the documents are completed the recipient will submit them to the Program Specialist for 
review. Once the Program Specialist reviews them for accuracy.  The recipient will upload the 
documents into GrantSolutions as a Grant Note.

Below is a sample of the cover letter and the SF-424A.  
•	 The recipient in the example is moving a total of $10,496 in Federal Share and $2,552 in 

Cost Sharing which is far below their 10% threshold.

DOCUMENT EXPLANATION

Cover Letter Upload This letter should be on company or tribal letterhead, signed by your 
authorizing official, scanned as a PDF.   

SF-424A The 424A is an on-line form which you can open and fill out directly in 
GrantSolutions. You may also obtain the 424A form from Grants.gov 
from the SF-424 Individual Forms family.  

 *Only fill out Section A, B & C – based on full funding amount listed 
on the Notice of Award (leave Sections D & E blank) 

When filling out Section B, ONLY include the revision numbers. Ensure 
that both Columns (1) and (2) add up to zero. 

*Note: Make sure to break out both the Federal and Non-Federal 
amount in section B, in separate columns. If you complete the 424A as 
shown in the example, it will create the two columns. 

Miscellaneous If you are revising your budget due to a change in your Indirect Cost 
Rate, attach a copy of your new indirect agreement. 

We recommend that you create a revised budget showing the changes for your own 
files and to provide to your accounting department.N
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