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SIGNIFICANT BUDGET REVISION – (AWARDS 2024 AND LATER)

Once the Program Specialist approves the initial email request for the revision the recipient will 
begin to fill out and compile all the required documents. A Significant Budget Revision requires 
a cover letter, a SF-424A showing ONLY the revision amounts, SF-424, and a Line-Item Budget 
and Justification. These should be sent to the Program Specialist for review and uploaded into 
GrantSolutions as an amendment.

DOCUMENT EXPLANATION

Instructions This is an information-only document that provides instructions for 
preparing the amendment. As updates occur, the instructions may 
differ from these.

Cover Letter Upload This is the placeholder for attaching a letter clearly summarizing the 
purpose of the budget revision. This letter should be on company or 
tribal letterhead, signed by your authorizing official, scanned as a 
PDF, and attached.

SF-424A The 424A is an online form you can open and fill out directly in 
GrantSolutions. You may also obtain the 424A form from Grants.gov 
from the SF-424 Individual Forms family. 

 *Only fill out Sections A, B & C – based on the full funding amount 
listed on the Notice of Award (leave Sections D & E blank)

When filling out Section B ONLY include the revision numbers. Ensure 
that both Columns (1) and (2) add up to zero. When using the online 
form, begin by filling out the 424A, which will pre-populate some of 
the data in the 424 form. 

*Note: In section B, make sure to break out both the Federal and Non-
Federal amounts in separate columns. Completing the 424A, as shown 
in the example, will create the two columns.

SF-424 The 424 is another online form you can open and complete in 
GrantSolutions. As with the 424A, you can upload a completed form.
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DOCUMENT EXPLANATION

Budget Narrative Upload Attach your completed line-item budget (Federal and Non-Federal) 
and a budget justification. 

This is based on the full funding amount of the award as listed on the 
Notice of Award

The budget justification should clearly show and describe the budget 
changes to justify the proposed costs.

Miscellaneous 
Information

If you are revising your budget due to purchasing equipment; adding 
a contractor or consultant; or changing your cost sharing; add 
the additional documents here that would help in processing the 
amendment, for example, cost quotes or a consultant contract.

Once the recipient drafts their amendment documents, they will submit them to your Program 
Specialist or regional TTA Center for initial review.  After finalizing the documents with your 
Program Specialist, the recipient will upload them to GrantSolutions.

Below is a sample of a revision for the purchase of equipment and includes a cover letter, SF-
424A, line-item budget and a quote. This will also require a budget justification.
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